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Definition of a Warrant Officer 
 
“An officer appointed by warrant by the Secretary of the Army, based on a sound level of 
technical and tactical competence.  The Warrant Officer is the highly specialized expert and 
trainer who, by gaining progressive levels of expertise and leadership, operates, maintains, 
administers and manages the Army’s equipment, support activities, or technical systems for 
an entire career” 
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1. Purpose: This guide is designed to provide the necessary information and assistance for the 
application of qualified individuals into the ARNG Warrant Officer Corps. The application 
process and documents will not be done for you. As a future technical expert, the 
applications will be a prime indicator of your attention to detail, professionalism and true 
desire to become a Warrant Officer. The process is not meant to deter you but instead ensure 
that there is a smooth transition to the Warrant Officer Ranks. 

  
2. Applicant Sources: (RA, ARNG, USAR, and other uniformed services) 

 
a. Enlisted Soldiers  
 
b. Former and current Warrant Officers or Commissioned Officers  

 
SECTION I 
 
MINIMUM ELIGIBILITY REQUIREMENTS 
 
1. AGE:  For technical service Warrant Officers, applicants must be at least 18 and have not 

attained age 46 on the date of initial appointment. Applicants for rated aviator positions must 
have completed WOCS and be no older than 32 years of age on day one of flight school. A 
waiver request to NGB-AVS-O will be required if older than 32 at the time the individual 
starts flight school.  

 
2.  CITIZENSHIP:  Must be a U.S. citizen by birth or naturalization. 
 
3.  MENTAL APTITUDE:  Score 110 or higher on the GT aptitude test.  For rated aviation 
specialties, applicants must take the Alternate Flight Aptitude Selection Test (AFAST).  Minimum 
passing score is 90.   
 
4.  EDUCATION:  High School Graduate or pass the General Education Development (GED) test 
at the high school level.   
 
5.  ENGLISH LANGUAGE COMPETENCY:  Must have a demonstrated understanding and 
proficiency in the English language.  Applicants whose native language is other than English must 
achieve a minimum score of 80 on the English Comprehensive Level Test (ECLT).  Proficiency in 
English cannot be overemphasized.  Warrant Officers must be able to effectively communicate in 
both verbal and written methods.  Most WO MOS’ require a minimum of 6 credit hours of college 
level English. This requirement will be found in the USAREC Website under each proponents 
MOS page: http://www.usarec.army.mil/hq/warrant/ . 
 
6.  SECURITY CLEARANCE:  A valid final or interim secret security clearance is required 
prior to entry into the Warrant Officer Education System (WOES).  Some specialties require a 
higher than secret level (reference DA Pamphlet 611-21). Submit applications for security 
clearances through the following link http://www.opm.gov/e-qip/ . 
 
7.  PHYSICAL:  Must meet appointment physical standards in accordance with Chapter 2, AR 40-
501 and height and weight standards of AR 600-9.  See DA Pamphlet 611-21 for additional 
physical requirements for individual MOS’.  For rated aviation WOC applicants, they must pass a 

http://www.usarec.army.mil/hq/warrant/�
http://www.opm.gov/e-qip/�
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Class 1 Flight Physical IAW Ch 4, AR 40-501 prior to proceeding with any other aspect of the 
application process.  
 
8.  LEADERSHIP:  Must possess outstanding leadership traits. 
 
9.  PAY GRADE:  With the exception of Aviation Candidates, the minimum required for most 
specialties is SGT (E-5) or have attained the grade established by DA MOS proponents.  This can 
be waived according to particular Proponents (Branches).  Applicants below the grade of SGT 
must be administratively appointed to pay grade E-5 by their parent unit upon entering WOCS in 
accordance with NGR 600-101, paragraph 2-11c.  Former Commissioned and Warrant Officers are 
eligible for appointment without attending WOCS but must complete the predetermination process 
to be approved for entry into a Warrant Officer career. The Aviation Branch conducts it's own 
predetermination process for rated Aviator positions. This process is outlined in policy memos 
from the State Army Aviation Officer and is available from the SAAO AASF Office. 
 
10. SPECIFIC MOS REQUIREMENTS:  Must meet specific DA MOS requirements posted on  
http://www.usarec.army.mil/hq/warrant/WOgeninfo_mos.html  or http://www.1800goguard.com  
Former commissioned or warrant officers may also be considered based on their prior service 
qualifications both as enlisted soldiers and as officers.  Aviation specialties do not have MOS 
requirements for individuals entering the warrant officer candidate program for flight training.  
 
SECTION II 
 
SELECTION PROCESS 
 
1.  INITIAL ENTRY ROTARY WING (IERW) POSITIONS: 
 

a. To become an Aviation Warrant Officer, a soldier must be able to fill an existing vacancy 
or a projected unit MOS vacancy. At a minimum an applicant for IERW training is 
interviewed by the State Aviation Officer (SAO), the Army Aviation Support Facility 
(AASF) Commander and/or the Aviation Unit Commander.  Also, the applicant must: 

 
(1)  Be a current ARNG member in good standing.  The Warrant Officer Flight Training 
(WOFT) enlistment option is not authorized in the ARNG. 

   
  (2)  Be older than 18 and less than 32 years old at the start of flight training.  Applicants 
above 32 years of age may submit an age waiver request to NGB-AVS-O, through the State 
Aviation Office.  

 
(3)  Have a minimum score of 90 on the Alternate Flight Aptitude Selection Test (AFAST).  

Testing must be IAW AR 611-5.   
 
 
(4)  Successfully pass a Class 1 Flight Physical and meet the medical standards in Chapter 
4, AR 40-501. 

 b. Upon meeting all mental and physical requirements and successfully completing all required 
interviews, the applicant is then placed on a standing flight school order of merit list (OML).  No 
matter how low an individual is on the OML, he or she should be prepared to attend training with 

http://www.usarec.army.mil/hq/warrant/WOgeninfo_mos.html�
http://www.1800goguard.com/�
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short notice.  This will allow the person to jump ahead of peers and earn their “wings” much 
sooner.  After OML placement, a mentor will be appointed to prepare the candidate for both 
WOCS and IERW.  
 
 c. All flight Candidates must attend WOCS at Ft. Rucker, Al.  
 
2.  TECHNICAL WARRANT OFFICER POSITIONS: 
 

a. To become a Technical Service Warrant Officer, a soldier must be able to fill an existing or 
projected unit MOS vacancy.  This step is the same for a former warrant officer, or 
commissioned officer.  If there are no vacancies in the current unit of assignment, qualified 
soldiers are encouraged to apply for appointment in another unit where vacancies exist, or 
are projected to occur.  Former warrant officers should apply for an MOS they previously 
were qualified in.  Commissioned officers may apply for the MOS they have the best 
qualifications for, using both commissioned and former enlisted service. The individual’s 
current unit of assignment can assist the soldier with obtaining information on unit 
vacancies that are available by coordinating with the Warrant Officer Strength Manager 
(WOSM) or the office of the CCWO.    

 
SECTION III 
 
MOS PREDETERMINATION- Technical Service Warrant Officer 
 
1. REQUEST:  The first step in the qualification process is the requirement to request approval 
from the DA MOS PROPONENT (Branch) for entry into the career field.  This process is called 
“predetermination”, and it is used to qualify all technical service warrant officer applicants, 
whether enlisted, warrant, or commissioned, to serve in a specific Warrant Officer MOS.  DA 
MOS Proponent requirements are listed under WO programs at www.usarec.army.mil/hq/warrant 
and www.1800goguard.com.  For initial appointees into the warrant officer program, this request 
must be prepared and forwarded through the individual’s chain of command, through the Warrant 
Officer Strength Manager, the Deputy Chief of Staff, Personnel (DSCPER-O) and to the 
Command Chief Warrant Officer (CCWO) of the State. See Appendix C-2 of this Guide for 
predetermination packet requirements. The CCWO will review the pre-determination packet and 
then return the packet to the WOSM, with the approval or disapproval for forwarding to the 
respective proponent's office for approval. The Proponent will reply to the CCWO through the 
WOSM on approval or disapproval of the application by means of a memorandum stating the 
conclusion.  The WOSM will forward the reply from the proponent to DCSPER-O.  Applications 
that require waiver requests for Moral/Convictions, Officers twice non-selected for promotion, and 
Officers requiring waiver requests for APFT must be sent directly to NGB-ARH-S for review and 
approval.  These applications cannot go directly to proponent from the state.   
 
2.  REVIEWS:  For applicants other than initial appointees, once the predetermination application 
is received by DCSPER-O, it is reviewed and forwarded to the installation where the DA MOS 
manager is located.  If disapproved, it will be returned through command channels to the requestor 
for additional documentation.  If the application is approved, it will be forwarded from the DA 
MOS proponent through command channels to the state headquarters.  This process takes between 
14 and 120 days, depending on the DA MOS proponent. 
 

http://www.usarec.army.mil/hq/warrant/�
http://www.1800goguard.com/�
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3. DISPOSITION:  Approved predetermination packets will be retained by the State Officer 
Personnel Office and assembled together with the Federal Recognition packet to be forwarded 
to the State Federal Recognition Board. The DA MOS proponent pre-determination remains 
valid as long as the individual’s enlisted DUTY MOS assignment is continuous in the same 
feeder MOS of the original approval and otherwise remains qualified  IAW the original 
predetermination criteria.   

 
NOTE: For Rated Aviation Warrant Officer Applicants, see Appendix N for 
predetermination process procedures 
 
SECTION IV 
 
FEDERAL RECOGNITION BOARD for WARRANT OFFICER CANDIDATE 
APPOINTMENT SCREENING AND WOCS ATTENDANCE  
 
1.  WARRANT OFFICER CANDIDATE APPPOINTMENT APPLICATION:  For Technical 
Service Warrant Officer Applicants -concurrent with the predetermination process the applicant 
must complete a Warrant Officer Candidate appointment application for consideration by the 
Federal Recognition Board.   
 
The Federal Recognition Board is conducted at Camp Robinson, Building 7202. 
 
Rated Aviation WOC applicants do not have a predetermination process from the proponent. Their 
predetermination process is determined by the State Aviation Office. Once the state Aviation 
Office approves the predetermination packet, the WOC applicant will submit all documentation 
required for review by the Federal Recognition Board including AFAST results, approved Class 1 
physical and letter of recommendation from the SAAO, if applicable, to the WOSM. See App N 
 
The Senior Army Advisor oversees all actions of the Federal Recognition board, which consist of 
selected Officers, a Warrant Officer of the MOS to be considered and the Command Chief Warrant 
Officer of the state.  The board determines the applicant's eligibility for attendance in the Warrant 
Officer Education System (WOES) and Warrant Officer Appointment.  The Warrant Officer 
candidate appointment application shall include the following items: (See Appendix J –Federal 
Recognition Packet Checklist) 
 
 a.  The approved predetermination packet (Technical Service Warrant Officer applicants). 

 
 b.  NGB Form 62E, Application for Federal Recognition as an Army National  
Guard Officer or Warrant Officer and Appointment as a Reserve Commissioned Officer or 
Warrant Officer of the Army in the Army National Guard of the United States. This form and the 
pure edge program and forms can be downloaded at: 
http://www.ngbpdc.ngb.army.mil/downloads.htm . Insert the following statement on page 3 of the 
remarks block: 
 
“I, the undersigned, acknowledge that upon initial appointment as an Officer in the Army National Guard I am 
required to remain in an active status in the ARNG for the remainder of my original statutory obligation or two 
years, whichever is later, beginning with the effective date of my State appointment orders”.   
      c.  Birth certificate (U.S. citizens by birth). 

 

http://www.ngbpdc.ngb.army.mil/downloads.htm�


 
 

7 Revised Date 9 January 2009 
 

d. Evidence of Citizenship (applicants not a citizen of the U.S. by birth). Document must  
be certified by commissioned officer/warrant or notary public (see figure 3-2, Appendix K,  ). 
 
     e.  Security Clearance memo or statement in lieu of security clearance.  The applicant must 
have a secret security clearance or interim secret clearance.  A final or interim secret clearance is 
required for appointment to WO1, unless the MOS proponent specifies a higher clearance for 
MOSQ. (see figure 3-1, Appendix K). You must contact the State Security Officer and request a 
copy of your security clearance. See Appendix H for sample request to obtain a security clearance 
check initiated.  
 
     f.  2 copies of a complete physical IAW Chapter 2, AR 40-501, conducted within two years of 
appointment as a technical service WOC.  Flight physicals require Fort Rucker, Alabama Flight 
Surgeon approval and must be conducted within 18 months of starting flight school.  
 
     g.  Copy of High School Diploma or its equivalent (G.E.D.), and college/technical school 
transcript if applicable. (Certified, see figure 3-5, Appendix K) 
 
 h.  Certificates of service for prior service (DD Form 214, DD Form 220, or similar 
documents) 
 
 i.  Copy of Social Security Card with the statement of verification. (see Figure 3-3, Appendix 
K) 
  
 j.  Legible copies of orders relating to awards, decorations, citations and commendations 
specific to the MOS you are applying for. 
 
 k.  Statement of understanding if unable to complete 20 years of qualifying service for 
retirement. (see figure 3-4, Appendix K) 
 
 l.  DA Form 705, APFT, within the last 12 months. (Six months for AGR).  
 
 m.  Written statement from Dual Status Full Time Technicians on compatibility of assignment, 
or Memorandum of Understanding of Loss of Technician Job Compatibility due to promotion to 
Warrant Officer. See Appendix M.   
  
 n.  Aeronautical aviation orders or the request for orders, if applicable. 
 
      o.  Statement of military service obligation IAW AR 135-91, if applicable. For WOC see 
Appendix L for Memorandum for Service Obligation Agreement.   
 

p. Conditional release from another component or state transfer order. (If applicable). 
 
q. Evidence of completion of Service School courses (e.g. DA form 1059) 

 
r. Prior Conscientious objectors must sign a statement expressing abandonment of such 

beliefs. [see NGR 600-101 Chapter 3, Para 3-1a(16)] 
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s. Any additional waivers acquired after pre-determination but before appearing at the Federal 
Recognition Board. 

t. Statement of Understanding for Appointment as a Warrant Officer that you must become 
MOS qualified within 2 yrs. (figure 4-1, Appendix K)  

 
u. AGR soldiers must coordinate through his/her AGR chain of command for an authorized 

MTOE/TDA and NGB Para/LIN (a.k.a. SPIMS) AGR position prior to submitting a 
Predetermination packet. Approval must be acquired through the AGR-HRO assignment board. If 
no position is available, the AGR soldier must have approval from the Adjutant General of JFAR in 
order to attend WOCS. For the AGR soldier that does not have an AGR position to fill, an option to 
proceed through WOCS is available through the process called “Certificate of Eligibility”.  (NGR 
600-101, para2-17).  This allows a soldier to attend WOCS, graduate and place their 
promotion/appointment to WO1 on hold for a period of two years pending an AGR vacancy. The 
AGR Management Branch must approve this process.     

      
2.  FEDERAL RECOGNITION BOARD REVIEW:  The application packet must be forwarded 
to the Officer Personnel Manager (OPM) at the state headquarters, through the individual's chain 
of command, and through the Warrant Officer Strength Manager.  Once the packet has been 
reviewed by OPM, it will be forwarded to the Federal Recognition Board for appropriate action 
together with the Predetermination packet.  For appointment to WOC, the individual must appear 
before the Federal Recognition Board for an interview as part of the approval process.   
 
3.  FEDERAL RECOGNITION BOARD RECOMMENDATION:  The board determines if 
the individual possesses the necessary attributes for appointment as a warrant officer.  If the board 
finds the applicant qualified, an order appointing him/her as a Warrant Officer Candidate (WOC) 
is issued and a primary MOS of 09W00 is awarded.  If the board does not find the applicant 
qualified, the application will be returned with any additional requirements noted.  Packets may 
then be resubmitted for consideration once all requirements have been met. 
 
4.  UNIT ASSIGNMENT AFTER APPOINTING AS WOC:  Once an individual is appointed 
as a WOC, they may be assigned and perform duties in one of the following positions for which 
selected: 
 a.   In the vacant warrant officer position. 
 b.   As over strength in a currently occupied position projected to be vacated within two years. 
 c.   Remain in the current enlisted position until successful completion of Warrant Officer 
School and appointed as a warrant officer.  
 
5.  WOCS APPLICATION:  After appointment as a WOC, the individual’s unit will request a 
class quota in the Warrant Officer Candidate School (WOCS) at Ft. Rucker, Alabama.  The State 
Command Chief Warrant Officer should then ensure that a mentor, preferably a recent WOCS 
graduate, helps prepare the candidate.  The applicant has two years in which to complete the WOC 
course from the date he/she is awarded the WOC status by the FED REC board. 
 
6. WOCS ATTENDANCE:     Phase 1  
Phase 1 of WOCS is available as either distributed learning dL or resident training.  Attendance at 
the Phase 1 (Resident) course is MANDATORY for all Soldiers in the grade of E-1 through E-4 
and for E-5's that are not WLC/PLDC graduates. 
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Phase 1 dL.  There is only one Phase 1 dL class scheduled, covering the entire training year.  
Once you have been enrolled in ATRRS for Course 911-09W (DL), you will access the training at 
https://wocc.learn.army.mil by logging in with your AKO short name and password.  

Supplemental instructions for WOCS Phase 1 dL Students:  

   a. NCOs who are fully qualified/selected (FQS) and fall into one of the following categories are 
required to complete the Phase 1 dL.  

         (1) US Army E-5 WLC/PLDC graduates and Army E-6 or higher. 

         (2) USMC E-5 or higher. 

         (3) US Navy E-7 or higher (E-5 and E-6 must request a wavier to be enrolled in Phase 1 dL. 
Proof of operational leadership schooling/ experience must be provided to the Commandant, 
WOCC). 

         (4) US Air Force E-7 or higher (E-5 and E-6 must request a wavier to be enrolled in Phase 1 
dL. Proof of operational leadership schooling/ experience must be provided to the Commandant, 
WOCC).  

    b. Soldiers (E-1 thru E-4) that have completed WLC/PLDC are PROHIBITED from enrollment 
into Phase 1 dL. Soldiers promoted or advanced to the grade of E-5 solely to attend WOCS will be 
disenrolled from the Phase 1 dL and enrolled in the next Phase 1 resident course. 

Phase 1 dL is a MANDATORY non-resident course that must be completed not later than two 
weeks prior to attending resident WOCS Phase 2 training at Fort Rucker or RTI locations. 

Phase 1 Resident.  (E5 non-graduate from PLDC/WLC and all E1 to E4.  All others ineligible to 
complete Phase 1 dL)  should be enrolled in corresponding Phase 2 class.  Example:  Student 
enrolled in Phase 1 (resident) class 06-012 should also be enrolled in Phase 2 class 06-012.  

Phase 2 - All candidates attend resident phase 2 training. 
 

7.   COMMISSIONED OFFICERS REVERTING TO WARRANT OFFICER:  Applicants in 
this category must complete a packet using the Predetermination Checklist for the Warrant Officer 
Program, which may be found on page 16 or page 37 of this guide. Once their approved 
predetermination is received, they must prepare an application for appointment IAW paragraph 2, 
above and send it through command channels to the Officer Personnel Manager (OPM). The only 
exception is an aviation warrant officer.  Aviation does not require a proponent approval.   
 
SECTION V 
 
WARRANT OFFICER BASIC COURSE (WOBC) 
 
1.  MOS QUALIFICATION:  The final event of becoming a fully qualified warrant officer is 
completion of WOBC or IERW for aviators.  WOBC must be successfully completed within two 
years of appointment as a Warrant Officer.  This may be extended by the National Guard Bureau 
on a case by case basis for one additional year when extenuating circumstances exist beyond an 
individual’s control. 

 

https://wocc.learn.army.mil/�
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a. The Warrant Officer Basic Course trains and certifies newly appointed warrant officers to  
be technically qualified to perform in the assigned MOS.  There are three methods for completion 
of WOBC: 
  (1)  Active Component (AC) courses. The AC courses vary from 5 to 40 weeks.  
  
  (2)  Some proponent schools allow “testing out” as an alternate means of certifying 
technical proficiency.  Testing out means that the proponent prepares a test covering the required 
tasks for certification and applicants must pass the entire test to be certified as technically 
proficient.  Testing out is limited to those applicants with an extensive background or education in 
the MOS.  
 

b. Attendance of WOBC is based on the proponent’s determination or other regulatory 
guidance.  If a MOS proponent specifies that the applicant must attend the course then the 
individual must do so in order to be MOS certified.   

 
c. The owning unit of the WO must submit the individual’s application into ATRRS in order 

to capture a seat at the Proponent MOS producing school.  This can be done even if the 
individual has not graduated from WOC School in anticipation of graduating and 
proceeding to the WOBC phase.   

 
 
 
 
 
 
 
 
 
SECTION VI 
 
ARKANSAS ARMY NATIONAL GUARD POINTS OF CONTACT FOR THIS GUIDE:  
 
CW5 Wesley W. Cates, wesley.w.cates@us.army.mil , Command Chief Warrant Officer, 
501-212-5027 
CW2 Reginald L. Murrill, reginald.murrill@us.army.mil, Warrant Officer Strength Manager, 
501-212-4133 
CW4 Barry E. Pylant, barry.pylant@us.army.mil , Aviation Warrant Officer Recruiter,   
501-212-4133 
CW2 Reginald L. Murrill, reginald.murrill@us.army.mil, Technical Warrant Officer Strength 
Manager, 501-212-4133 
CW3 Jerry E. Lasiter, jerry.e.lasiter@us.army.mil, Technical Warrant Officer Recruiter, 479-739-
2074 
 
 
 
 
 
 

mailto:wesley.w.cates@us.army.mil�
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Appendix A- Warrant Officer MOS Chart- (www.usarec.army.mil/hq/warrant) 
 
 
WOMOS Warrant Officer Title Enlisted Feeder MOS 
131A * Field Artillery Targeting Technician 11C, 13B, C, D, E, F, M, P, R, S, W 
140A Command and Control Systems Technician 14J, & 14S 

140E 
Air and Missile Defense (AMD) 
Tactician/Technician (Patriot Systems 
Technician) 

Hold MOS of 14E, 14J, or 94S (35S, 27X) with 
four years experience.  
Hold MOS 14T, 94A (35A, 27E), 27M, 94T (35T, 
27T), 25P (31P), 25S (31S), 94D (35D), 94E 
(35E), 94F (35F), 94M (35M), or 94R (35R) with 
five years experience. 

150A Air Traffic Control Technician 15Q 

150U 
Tactical Unmanned Aerial Vehicle (TUAV) 
Operations Technician (still classified at 
350K until official transfer to Aviation 
Branch) 

15W ONLY formerly 35K 

151A Aviation Maintenance Technician All CMF 15 MOS (Excluding 15P & 15 Q) 
153A Rotary Wing Aviator All MOSs 
180A  Special Forces Warrant Officer All CMF 18 MOS 

210A Utilities Operation and Maintenance 
Technician 21K, H, P, R, T, W 

215D * Geospatial Information Technician (Old - 
Terrain Analysis Technician) 

21U and S, 
 
New 35G See page for details 

250N Network Management Technician All MOSs 
251A Information Systems Technician All MOSs 
254A Signal Systems Support Technician All MOSs 
270A Legal Administrator 27D 
311A CID Special Agent 31D 
350F All Source Intelligence Technician 35F & 35N 
350G Imagery Intelligence Technician 35G, H 
350Z * Attaché Technician All MOSs with ASI 7 

350K  
Tactical Unmanned Aerial Vehicle 
Operations  15W ONLY formerly 35K 

351L Counterintelligence Technician 35L & All MOS that meet minimum 
prerequisites for Non-Feeder 

351M Human Intelligence Collection Technician 35M & All MOS that meet minimum 
prerequisites for Non-Feeder 

352N Traffic Analysis Technician 35N 
352P Voice Intercept Technician 35P 
352S Non Morse Intercept Technician 35S 

353T Intelligence and Electronic Warfare 
Technician 35T 

420A Human Resources Technician 42A/42F 
420C Bandmaster All CMF 02 MOS's (ALL CMF 42R and 42S) 
640A Veterinary Services Food Safety Technician 68R, S 
670A Health Services Maintenance Technician 68A 
880A Marine Deck Officer 88K 
881A Marine Engineering Officer 88L and Z; 21P, w/ASI S2 
882A Mobility Officer  ALL MOS's 

http://www.usarec.army.mil/hq/warrant�
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890A Ammunition Technician 89B, 89D 

913A Armament Systems Maintenance Warrant 
Officer 45B, 45G, and 45K  

914A Allied Trades Warrant Officer 44B and E 
915A Automotive Maintenance Warrant Officer 52D, 62B, 63A, B, D, E, H, M, S, T, W, X, and Y 

919A Engineer Equipment Maintenance Warrant 
Officer 52D and X; 62B, 63B 

920A Property Accounting Technician 92Y, 68J  
920B Supply Systems Technician 92A 
921A Airdrop Systems Technician 92R 
922A Food Service Technician 92G, 68M  
923A Petroleum Systems Technician  92F, 92L, and 92W 

948B Electronic Systems Maintenance Technician 94D, E, F, H, K, L, R, V, W, Y & Z; 39B; 
25P or 25S may qualify 

948D Electronic Missile Systems Maintenance 
Technician 94A, M, P, S, T, & Z 

 
Last Update: 05/02/2008 
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APPENDIX B Referenced Publications/Referenced Forms 
 
REFERENCED PUBLICATIONS 
 
AR 40-501 
Standards of Medical Fitness 
 
AR 135-91  
Service Obligations, Methods of Fulfillment, Participation Requirements, and Enforcement 
Procedures 
 
AR 135-100 
Appointment of Commissioned and Warrant Officers of the Army 
 
AR 600-9 
Army Weight Control Program 
 
NGR 600-101 
Warrant Officers-Federal Recognition and Related Personnel Actions 
 
DA Pam 611-21 
Military Occupational and Classification Structure 
 
DA Pam 601-6  
Warrant Officer Procurement Program 
 
AR 611-110 
Accession of Military Rated Aviators and Selection for Initial Entry Rotary Wing (IERW) 
Training 
 
NGB-ART All States Memorandum, Dated 12 April 2006,  
2007 Warrant Officer Candidate School Announcement 
 
NGB-ARH Policy Memorandum # 06-029, Dated 10 April 2006 
Army National Guard (ARNG) Warrant Officer Predetermination Packet Test Program for Tech 
Service Warrant Officers 
 
REFERENCED FORMS 
 
DA Form 2-1  
Personnel Qualification Record, Part II 
 
ERB 
Enlisted Records Brief (DA PAM 600-8) 
 
DA Form 330  
Language Proficiency Questionnaire 
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SF 86  
Personnel Security Questionnaire 
DD Form 2807-1  
Report of Medical History 
 
DD Form 2808  
Report of Medical Examination  
 
NGB Form 62E  
Application for Federal Recognition 
http://www.ngbpdc.ngb.army.mil/forms/PureEdge/ngb62.xfdl 
requires pure edge to be downloaded you can download the program from  
http://www.ngbpdc.ngb.army.mil/downloads.htm 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.ngbpdc.ngb.army.mil/forms/PureEdge/ngb62.xfdl�
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APPENDIX C -1      Initial Screening Checklist 
 
 

INITIAL SCREENING CHECKLIST 
(Technical Service and Aviation Warrant Officer Applicants) 

 
Applicants Name:__________________________________  SSN:______________________  
 
Current Rank:_________  MOS:___________  WO MOS Applying For:__________________  
 
Unit: ______________________________Vacancy Para and Line:_______________________  
 
Mil EMAIL:             Phone #’s:           
 
GENERAL REQUIREMENTS: 
 
HIGH SCHOOL GRADUATE:    (  ) YES  (  ) NO  (If no, encourage soldier to reapply  

with completed GED) 
AGE 18 to 46       (  ) YES  (  ) NO  (If no, age waiver is required to  
               NGB-ARH-S) 
AGE 18 to 32 (AVIATION ONLY) (  ) YES  (  ) NO  (If no, age waiver is required to  
               NGB-ARH-S) 
 
US CITIZEN:       (  ) YES (  ) NO  (Not waiver able) 

 
SECRET CLEARANCE   (  ) YES  (  ) NO  (If no, initiate request via EPSQ, must  
                                                                                         have final prior to appointment) 
 
GT Score of 110 or higher    (  ) YES  (  ) NO  (If no, encourage soldier to retest using  
                   Camp Joseph T. Robinson Education                  
                                                                                         Services or nearest test facility) 
 
APPOINTMENT PHYSICAL  (  ) YES  (  ) NO  (If no, program soldier for exam thru unit)  
           IAW Chap 2, AR 40-501 (must be within last 2 years)

        
PASS APFT:        (  ) YES  (  ) NO (must be within 1 year M-Day, 6 Months  
               AGR) 
 
MEETS HT/WT STANDARDS  (  ) YES  (  ) NO  (Must provide current HT/WT statement  
               IAW AR 600-9 From Commander) 
                
MEETS FEEDER MOS REQ   (  ) YES  (  ) NO  (If no, soldier must  request for  
                                                                                         waiver from proponent.  May be submitted               
                                                                                         to proponent with the submission of     
                                                                                         predetermination packet.) 

 
• Note any shortcomings requiring a waiver must be requested by the applicant. 
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Appendix  C – 2  ARNG Warrant Officer Proponent Predetermination Checklist 
 
 
1.         CCWO'S RECOMMENDATION (TO INCLUDE ANY REQUIRED MANDATORY PREREQUISITE 
            WAIVERS AND MANDATORY CERTIFICATION) 
 
2.         COMMANDER'S (UNIT/BN/BDE) RECOMMENDATION – MUST INCLUDE THE FOLLOWING         
            CERTIFICATION: 
 

“I CERTIFY THAT (NAME &_RANK) SUCCESSFULLY PASSED THE ARMY PHYSICAL FITNESS 
TEST CONSISTING OF PUSH-UPS, SIT-UPS AND THE TWO MILE RUN WITH A SCORE OF 
(SCORE) ON (DATE); THE VERIFIED HEIGHT IS (FEET & INCHES) AND THE VERIFIED WEIGHT 
IS (LBS).” 

3.         COPY OF ENLISTED RECORDS BRIEF OR OFFICER RECORDS BRIEF  
 
4.         RESUME (IAW NGR 600-101 - MUST BE DATED AND SIGNED) 
 
5.         TRANSCRIPTS DOCUMENTING COMPLETION OF REQUIRED COLLEGE LEVEL COURSES AND          
            COURSES SUPPORTING TRAINING RELATED TO THE APPLIED FOR MOS 
 
6.         OERs/NCOERs COVERING PERIOD OF FEEDER MOS AND LEADER EXPERIENCE REQUIRED BY           
            THE MANDATORY PREREQUISITES 
 

     USAREC REQUIRED DOCUMENTS, (TRAINING/LEADERSHIP CERTIFICATES, DA FORM 1059,    
     NGB FORM 22, DA FORM 214) 

 
8.         CIVILIAN EMPLOYMENT DOCUMENTS WHICH SUPPORT TRAINING OR EXPERIENCE DIRECTLY    
            RELATED TO THE MOS (PERFORMANCE EVALUATIONS, POSITION DESCRIPTIONS, LICENSES,     
            OTHERS) (IF APPLICABLE) 
 

9.         AWARDS AND DECORATIONS (IF MOS RELATED) 

 

10.      DA FORM 705 (MUST BE WITHIN 12 MONTHS M-DAY, 6 MONTHS AGR) 

 
11.      RECOMMENDATION FROM CW3-CW5 WHO HOLDS THE MOS 
 
12.      DA FORM 5500/5501 (Body Fat Worksheet) 
 
13.      SECURITY CLEARANCE VERIFICATION STATEMENT (JCAVS PERSON SUMMARY) 
 
14.      ADDITIONAL DOCUMENTS AS REQUIRED BY SPECIFIC MOS 
 
15.      COPIES OF PERSONNEL ACTIONS (FLAGS, JUDICIAL AND NON-JUDICIAL ACTIONS, ETC) 
 
NOTE 1:  FOR THOSE STATES/TERRITORIES THAT DO NOT HAVE A CURRENT CCWO/THE PDP MOST INCLUDE A 
RECOMMENDATION FROM THE ADJUTANT GENERAL.NOTE 2:  EACH REQUEST FOR A MANDATORY PREREQUISITE WAIVER 
MUST BE SUBMITTED AS A SEPARATE REQUEST WITH THE PREDETERMINATION PACKET. WAIVERS IAW AR 350-1 AND NGR 
600-101 WILL BE SUBMITTED AS A SEPARATE ACTION TO NGB-ASM AND NOT AS A PART OF THE PREDETERMINATION 
PACKET.     
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APPENDIX C – 3  CONVICTION/MORAL WAIVER CHECKLIST 
 
 
 

Conviction/Moral Waiver Checklist 
 

1. ___________Signed statement of circumstances from applicant, memo format addressed to 
Chief, National Guard Bureau, NGB-ARH-S, 1411 Jefferson Davis Hwy, Arlington, VA 
22202 

 
2. ___________Recommendation from chain of command with Military Personnel Office 
 (JFTX-ARM-G1) endorsement. 
 
3. ___________NGB Form 62-E w/1st endorsement signed (applicants signature is 1st

 

 
endorsement) 

4.  ___________Official court documents w/disposition citing the offense and judgment rendered 
for each conviction.  
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NAME:  John L. Doe        ADDRESS:  215 Ridge Place 
RANK:  Sergeant First Class                 Hollywood, AR 71923 
SSN:     123-45-6789                    501-555-0574 
                                                                  john.doe@us.army.mil 
 
                                                 UNIT:   AR-ARNG ELEMENT JFHQ 
                                                              BLDG 3000 
                                                              Camp Robinson, AR 72199 
                                                              Commercial: 501-212-5035 
                                                              DSN:                 962-5035 
         
OBJECTIVE:  To obtain an appointment as an ARNG Warrant Officer in the duty MOS 251A, 
Information Systems Technician  
 
PERSONAL DATA:  
Date of Birth: 29 FEB 62      Marital Status:   Married 
Height:   78 inches      Dependents:    Twenty-Two 
Weight:    176 pounds     MOS:      25B40       
Health:      Excellent 
 
CIVILIAN EDUCATION:   
 
16 Jan 04       
Microsoft Certified Professional (MCP), Installing, Configuring and Administering 
Microsoft Windows XP Professional, Site ID: AR10 Exam # 070-270 
Achieved Microsoft Certification 
 
12 Jan 04 - 16 Jan 04      
2272 Implementing and Supporting Microsoft Windows XP Professional, ITEC 
10700 N. Rodney Parham, Ste. C-5 Little Rock, AR 72212 
 
12 May 03 - 23 May 03      
System Admin/Network Manager Security Course,  
La Vern E. Weber National Guard Professional Education Center, Camp Robinson, AR 72199 
Class Leader 
 
College 
 
11 Aug 99 - 1 Nov 00      
Associates Degree in Applied Science    
Vincennes University Camp Robinson, Arkansas 72199  
3.7 GPA 
 
High School 
 
Diploma 1980 
E.A. Laney High School Wilmington, N.C. 28401 
 

mailto:john.doe@us.army.mil�
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MILITARY EDUCATION:  
 
1 Sep 92 - 25 Nov 92   
ANCOC 
OSO NCOA, Fort Knox, KY 40121  
Training that focused on leadership and MOS 19K at the Supervisory level 
 
20 Feb 87 - 2 Apr 87  
BNCOC   
USA 1st

Training that focused on leadership skills and MOS 19K training at the middle management 
 Infantry Div NCO Academy Fort Riley, KS 66442  

 level. Received Superior rating in Oral Communications and Leadership Skills 
  
25 Jul 86 - 21 Aug 86  
PLDC    
USA 1st

Training that concentrated on leadership skills at a lower management level 
 Infantry Div NCO Academy Fort Riley, KS 66442 

 
4 Sep 84 - 13 Dec 84   
Basic Armor Training    
US Army Center Fort Knox, KY 40121   
Distinguished Honor Graduate of a 13 week One Station Unit Training (OSUT) received 4 
weeks of Basic Training and 9 weeks of Basic Armor Training 
  
MILITARY EXPERIENCE PERTINENT TO MOS 251A:    
 
Nov 02 - Present  
Information System Technical Advisor 
JFHQ-AR Camp Robinson, AR 72199 
  
Configures Systems, Performs Senior System Administrator duties. Compiles production report 
data, quality control information, and assist junior soldiers by training them to standards. Received 
Excellent Ratings on 2166-8 in Competence, Responsibility and Accountability, and was rated 
Among the Best by Senior Rater. 
 
Nov 00 - Oct 02  
Information System Technical Analyst   
JFHQ-AR Camp Robinson, AR 72199 
  
Configured Systems and Performed Senior System Administrator duties. Compiled production 
report data, quality control information, and assisted junior soldiers by training them to standards. 
Received Excellent Ratings on 2166-8 in Competence, Responsibility and  
Accountability, and was rated Among the Best by Senior Rater. 
 
25 Jul 02 
74B30  
Primary MOS (Information System Operator-Analyst) Fort Gordon, GA 30905  
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Sep 93 - Nov 00 Civilian Break in Service 
 
Aug 84 - Aug 93 Active Duty Army 
 
Date Range Duty MOS Principle Duty Title 
 
Sep 92 - May 93 19K30  Tank Commander 
Nov 91 - Aug 92 76Y30  Supply Sergeant 
Jul 91 - Oct 91 19K40  Platoon Sergeant 
Dec 90 - Jun 91 75Z40  PAC Supervisor 
Jun 88 - Nov 90 19K30  Tank Commander 
Feb 88 - Jul 88 19K20  Ammunition Specialist 
Jul 87 - Jan 88 19K20  Senior Tank Crewman 
Aug 84 - Jun 87 19K10  Armor Crewman 
 
Military Awards 
ASR / ARCM-2 /GCMDL-ARMY-3 / AAM-5 / NTL-DEF-SVC-MDL-1 / NCOPDR- (3) / 
ARCM-1 /AR-COMP-ACHVMT-MDL- (031120) / OSR/ARCM-2 /NTL-DEF-SVC-MDL-2 
 
CIVILIAN EXPERIENCE PERTINENT TO MOS 251A:   
 
Jul 04 - Present 
INFO TECH SPEC – (CUSTSPT) 
Joint Force HQ-AR DCSIM Camp Robinson, AR 72199 
 
Provides operational input to ensure equipment and systems compatibility in a network 
environment. Operates and utilizes communications-electronics technical control equipment to 
monitor and ensure the optimum operation and performance of equipment, systems, networks, 
circuits, and supporting equipment. Performs a full range of supervisory functions providing 
administrative control and technical direction and oversight for subordinate personnel.  
 
Nov 01 – Jul 04 
INFO TECH SPEC – SYS SPT SPEC 
Joint Force HQ-AR DCSIM Camp Robinson, AR 72199 
 
Installs and configures workstation or network operating systems, and applications software on  
configurable information systems devices. Configures devices requiring interfaces and device 
drivers in multiple operating system environments. Enforces command standards for hardware 
and software configurations.  
 
Jun 01 - Oct 01   
Logistics Analyst/Network System Administrator  
Logistic Management Resources Camp Robinson, AR 72199  
Logistics Instructor/Training Center Network Administrator Trained National Guard Soldiers on 
installing, configuring, and operating all of the Standard Army Management Information 
Systems (STAMIS). Maintained and administered a local intranet consisting in excess of 35 
computers, file server, application server, exchange server, primary domain controller, backup 
domain controller, network printers, and hubs. Maintained and administrated over 200 student 
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computer systems in the Logistic Training Center. Responsible for wiring the classrooms and 
configuring the hubs and switches ensuring connectivity throughout the domain.  
 
May 99 - Jun 01    
Logistics Analyst/Network System Administrator  
Synoptic Systems Corporation Camp Robinson, AR 72199  
 
Logistics Instructor/Training Center Network Administrator Trained National Guard Soldiers on 
installing, configuring, and operating all of the Standard Army Management Information  
Systems (STAMIS). Maintained and administered a local intranet consisting in excess of 35 
computers, file server, application server, exchange server, primary domain controller, backup 
domain controller, network printers, and hubs. Maintained and administrated over 200 student 
computer systems in the Logistic Training Center. Responsible for wiring the classrooms and 
configuring the hubs and switches ensuring connectivity throughout the domain.  
 
Civilian Awards  
Employee of 3rd

Received QSI 2002, 2003, and 2004  
 Quarter 2003, Employee of the Year 2003, Letter of Commendation 2003 

 
SUMMARY: 
 
My leadership skills and work related experiences make me a more than qualified candidate for the 
Warrant Officer position within the JFHQ-AR command. I have excelled in both my civilian and 
military careers and performed above and beyond the call of duty in the following areas: 
 
I have provided support to customers requiring assistance with personal computer problems in 
operation of hardware (printers and peripheral equipment) and utilization of software 
(programs); maintained records of services provided and problem resolutions. I have managed 
Help Desk calls and Network Service operations for the Arkansas National Guard. I am extremely 
proficient in PC hardware/software analysis, maintaining customer support databases, desktop 
support, and PC troubleshooting. I established a system within the Arkansas National Guard 
Directorate of Information Management to assemble, load, test, configure, proof, and implement 
into operation the workstations for the Arkansas Guard network. I have been an instrumental 
player in the migration from Windows NT 4.0 thru Windows 2000 to Windows XP Professional. 
 
I am a leader, teacher, motivator, and a team player. I have prepared myself for this appointment 
both mentally and physically and I feel that I am the right soldier to fill this position. 
 
Respectfully Submitted, 
 
** MUST SIGN RESUME**                 15 Mar 05 
SFC John L. Doe 
DCSIM 
Information System Support 
Customer Support Manager 
john.doe@ar.ngb.army.mil 
501.212.1234 
 
 

mailto:john.doe@ar.ngb.army.mil�
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APPENDIX  E – 1     Waiver Requests to NGB 
 

(Letterhead) 
 
 
(Office Symbol)                    (Date) 
 
MEMORANDUM FOR Chief, National Guard Bureau, NGB-ASM, 1411 Jefferson Davis Hwy, 
Arlington, VA 22202-3231 
 
SUBJECT:  Request for Moral Waiver (Select the appropriate one) 
               Request for Civil Conviction (Age Waiver Request –similar) 
 
 
1. Request a waiver of the following offense: (State specifically what you were charged  
with.  Do not just list Article 92, Article 32, etc.  Must request a moral waiver for any infractions 
listed on your enlistment contract or for any Article 15s, to include summarized.  Moral waiver is 
not required for traffic fines of $300 or less.  Do NOT include court costs.) 
 
2. Date of offense: (Month and year) 
 
3. Place of offense: (City and State) 
 
4. Punishment imposed: (Fine amount, forfeiture amount, extra duty, letter of reprimand, etc.) 
 
5. Mitigating circumstances surrounding the charge:  Three points to address: (1) accepting 
responsibility for your actions; (2) the lessons learned; and (3) how you now contribute to your 
unit, community, and military service. 
 
 

 
 
   (Signature) 
   (Full Name) 
   (Rank) 
   (SSN) 
 
 
Note:  A separate moral waiver request must be submitted for each offense. 
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APPENDIX E – 2                      Proponent Waiver Requests  
 

(Letterhead) 
 
 
(Office Symbol)                    (Date) 
 
MEMORANDUM FOR Proponents address goes here.  CCWO or Recruiters will provide this 
data.   
 
SUBJECT:  Request for Prerequisite Waiver (Select the appropriate one)  
                
1. (State the type of waiver you are requesting) Example:  Request a prerequisite  
waiver for (years of experience, rank, college degree, feeder MOS) 
 
2. Anyone can request a prerequisite or age waiver, but not everyone will get one.  
Give a detailed explanation why you feel this waiver should be approved. Please note that waivers 
are approved only in unusual circumstances.  Prerequisite waiver requests that do not give 
adequate justification, i.e. unusual skills, unique talents, special circumstances, etc., will probably 
be disapproved.  Asking for these waivers just because they are a part of the application will not 
result in approval. 
 
 
 
 
 
   (Signature) 
   (Full Name) 
   (Rank) 
   (SSN) 
 
 
Note:  A separate waiver request must be submitted for each prerequisite. 
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APPENDIX -F   Commanders Recommendation Memorandum 
 

(Letterhead) 
 
 
(Office Symbol)                   (Date) 
 
MEMORANDUM FOR The proponent and their correct address that can be obtained from the 
MOS qualifications page. 
 
SUBJECT:  Commander's (UNIT/BN/BDE) Recommendation for (Smith, John P., 123-45-6789) 
 
 
1.  Use this paragraph to introduce and describe the service member’s level of technical 
competency and leadership.  Expand highlighting how this member meets or exceed the Army 
values.  (For example, SSG Smith readily passes on his knowledge to subordinates within the 
section and effectively manages all program issues within the unit. His tenacity and vast 
knowledge of program skills earned him the respect of his peers.  He continuously puts the welfare 
of others ahead of his own.)     
 
1. Focus this paragraph on specific achievements in both military and civilian careers.  (For  
example, SSG Smith’s knowledge and managerial abilities lead his section to receive the top rating 
in supply in 2003.)  
 
2. State the reasons for unit benefit and the vacancy Para and Line number.  Fills a critical need 
and future leader of the Army of tomorrow. 
 
3. “I certify that (Rank and Name) successfully passed the Army Physical Fitness Test consisting 
of pushups, sit-ups, and the two mile run with a score of (score) on (date); the verified height is 
(feet and inches) and the verified weight is (pounds).” 
 
 
 
   CDR NAME 
   Grade, ARARNG 
   Commanding 
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APPENDIX G                                   Aviation Support Facilities 
 
 
 
 
Deputy Chief of Staff Aviation (DCSAVN) 
Army Aviation Support Facility 
BLDG 28001 
Camp Joseph T. Robinson 
North Little Rock, AR 72199-9600 
 
Phone number:  501-212-5686 
AASF FAX #:   501-212-5669 
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APPENDIX H                      Security Clearance Request Memo 
 
 

Letter Head 
 
 
 

XXXX-XXX-XX                      DATE 
 
 
MEMORANDUM FOR JFHQ-ARM-G2-PSC 
 
SUBJECT:  Request for Security Clearance  
 
 
1. Request that ___________________( Name and Social) submit an SF86 for the purpose of 

joining the Warrant Officer Candidate Program.   
 
2.   NAME is currently building a Warrant Officer Candidate packet.   
 
3.  I understand that if NAME does not complete the WOC process, than I will notify the security 
office immediately so that his security clearance process may be terminated.  
 
4. I understand that if the soldier has any derogatory information in his packet, he will not receive 
an interim clearance, and must wait for the final determination of his clearance before his WOC 
packet will be accepted.  
 
5.  If you need additional information, please contact YOUR INFORMATION 
 
 
 
 
 
                                                                        CDR’s Name 
            Rank, ARARNG 
            Commanding 
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APPENDIX -I           Proponent Addresses for Memorandums (Waiver Requests) 
Proponent Addresses 
 
MOS 420C 
Army Bands Proponents Office, AG School, USASSI, ATTN: ATSG-AGP-P, 10000 Hampton 
Parkway, Fort Jackson, SC 29207-7040   
 
MOS 420A 
Commandant, Adjutant General School, ATTN: ATSG-AGP-P, 10000 Hampton Parkway, Fort 
Jackson, SC 29207-7025 
 
MOS 140A, 140E 
Commandant, U.S. Army ADA School, ATTN: ATSA-ADA, Fort Bliss, TX 79916-0002 
 
MOS 151A 
Commandant, U.S. Army Aviation Center, ATTN: ATZQ-AP, Fort Rucker, AL 36362-5035 
 
MOS 210A, 215D 
Commandant, U.S. Army Engineer School, ATTN: ATSE-EP, Fort Leonard Wood, MO 65473-
5000 
 
MOS 890A, 948N/D 
Commandant, U.S. Army Ordnance Missile and Munitions Center and School, ATTN: ATSK-
CMT-PP, Redstone Arsenal, AL 35897-6090 
 
MOS 131A 
Commandant, U.S. Field Artillery School, ATTN: ATSF-AI-P, Fort Sill, OK 73503-5600 
 
MOS 311A 
Commander, U.S. Army Criminal Investigation Command, ATTN: CISP-PE-AC, 6010 6th

 

 Street, 
Fort Belvoir, VA 22060-5506 

MOS 350F,350G,350K,350Z,350R,351L,352N,352P,352Q,352R,352S,353T 
Commander, U.S. Army Intelligence Center and Fort Huachuca, ATTN: ATZS-MI, Fort 
Huachuca, AZ 85613-6000 
 
MOS 18OA 
Commander, USAJFKSWCS, ATTN: AOJK-SP, Fort Bragg, NC 28307-5000 
 
MOS 880A, 881A, 882A 
Director, Office of the Chief of Transportation, ATTN: ATZF-OCT-S, Room 12, 705 Read St., 
Fort Eustis, VA 23604-5407 
 
MOS 250N,  251A, 254A, 255Z 
Headquarters, U.S. Army Signal Center and Fort Gordon, ATTN: ATZH-RA-W (CW5 McGee), 
Fort Gordon, GA 30905-5000 
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MOS 913A, 914A, 915A, 948B 
Office of the Chief of Ordnance, ATTN: ATSL-P-O-W, Aberdeen Proving Ground, MD 21005-
5201 
 
MOS 270A 
Office of the Judge Advocate General, ATTN: DAJA-PTW, 1777 North Kent Street, Rosslyn, VA 
22209-2194 
 
MOS 920A, 921A, 922A, 923A 
Office of the Quartermaster General, ATTN: ATSM-QMG-W, U.S. Army Quartermaster Center 
and School, 1201 122d Street, Fort Lee, VA 23801-1601 
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APPENDIX J                   Federal Recognition Packet Checklist 
 
(This checklist comprises the documents that are needed for the federal recognition board in addition to the 
predetermination packet.  The two are combined and submitted through chain of command through the 
Warrant Officer Strength Manager to Officer Personnel (JFTX-ARM-G1-POP). The total packet will then 
be submitted for review by the Federal Recognition Board to appoint as a WOC. )    
 

o The approved predetermination package (Technical Service Warrant Officer applicants). 
 

o NGB Form 62E, Application for Federal Recognition as an Army National  
 Guard Officer or Warrant Officer. (2 copies) with statement inserted IAW Section IV 1b 
 of this guide  

 
o Birth certificate (U.S. citizens or other documentary evidence). 
 
o Evidence of Citizenship (applicants not a citizen of the U.S. by birth). Document must be 

certified by commissioned officer/warrant or notary public. (see figure 3-2) 
 

o Security Clearance memo or statement in lieu of security clearance.  (see figure 3-1) 
 

o Complete physical DD Form 2807-1 (Report of Medical History) and DD Form 2808 
(Report of Medical Examination)  IAW Chapter 2, AR 40-501, conducted within two years 
prior to date of  appointment as a technical service WOC.  Aviation WOCs must have a 
class I Flight Physical, IAW Chapter 4, AR 40-501 within one year of appointment as a 
WOC. 

 
o Copy of High School Diploma or its equivalent (G.E.D.), and college/technical school 

transcript if applicable. (Certified, see figure 3-5, Appendix K).  Also, copies of any 
educational requirements that Proponent may stipulate.   

 
o Certificates of service for prior service (DD Form 214,  220, or similar documents) 

 
o Copy of Social Security Card or the statement in figure 3-3, Appendix K, signed by a 

commissioned officer, a commissioned warrant officer, or notary public). 
 

o Legible copies of orders relating to awards, decorations, citations and commendations 
specific to the MOS you are applying for. 

 
o Statement of understanding if unable to complete 20 years of qualifying service for 

retirement. (see figure 3-4) 
 

o DA Form 705, APFT, within the last 12 months. (Six months for AGR).  
 

o Written statement from Dual Status Full Time technicians on compatibility of assignment, 
TPR 300, if applicable or Memorandum of Understanding of Loss of Technician Job 
Compatibility due to promotion to Warrant Officer.  See Appendix M. 

 
o Aeronautical aviation orders or the request for orders, if applicable. 
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o Statement of military service obligation IAW AR 135-91, if applicable. See Appendix L. 
 

o Conditional release from another component or state transfer order, if applicable. 
 
o Evidence of completion of Service School courses (e.g. DA form 1059) 

 
o Prior Conscientious objectors must sign a statement expressing abandonment of such 

beliefs. [see NGR 600-101 Chapter 3 para 3-1a(16)] 
 

o Any additional waivers acquired after pre-determination but before appearing at the Federal 
Recognition Board. 

 
o Statement of Understanding for Appointment as a Warrant Officer (figure 4-1) 
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APPENDIX K                                        Official Statements 
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                                                   Figure 4-1   
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APPENDIX L – Statement of Service Obligation 
 

Letter Head 
 
 
 

XXXX-XXX-XX (office symbol)            DATE 
 
 
MEMORANDUM FOR The Adjutant General, Texas Army National Guard, P.O. Box 5218, 
Austin, TX.   
 
SUBJECT:  Acknowledgement of Contractual Obligation and Mandatory Training Requirement 
 
1.   Reference NGB-ARH Policy Memo #05-014, dated 21 Jul 2005. 
 
2.   I acknowledge that I incur a      (# of Years)        contractual obligation and mandatory training 
requirement to begin effective (ending date of course ) , as a result of my acceptance in and 
attendance of the (Title of Course and inclusive dates).   
  
3.  I further acknowledge that during the period of this obligation and training requirement I must 
serve in an active status in the Army National Guard. 
 
 
 
 
             Soldiers Signature 
             Rank, ARARNG 
             Duty Position 
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APPENDIX M – MEMO-Notice of Incompatibility 
 
 

DEPARTMENTS OF THE ARMY AND AIR FORCE 
ARKANSAS NATIONAL GUARD 

CAMP J.T. ROBINSON-BLDG 7300-BOX 17 
NORHT LITTLE ROCK, AR 72199-9600 

 
 

HRO                                                      Date 
 
 
MEMORANDUM FOR, HRO TECH PERS MGT BR 
 
SUBJECT:  Notice of Incompatible Military/Technician Assignment 
 
 
1.  In accordance with TPR 303, Military Technician Compatibility, and TPR 715, Voluntary and 
Non-Disciplinary Actions, Chapter 2, paragraph 2-2a (01), excepted technicians are required to 
maintain a compatible military assignment as a condition of employment.  Our records indicate 
that, GS-XXXX-XX, Position Title, Position Number XXXX, is in an incompatible assignment.  
This individual holds a DMOS of.  Compatibility criteria for this position are as follows: 
 
Grade: ENL 
Officer: Branch:  AOC: 
Warrant Officer: Branch:  MOS: 
Enlisted: CMF:  MOS: XXX, XXX, etc 
Additional notes: 
 
2.  Please review compatibility requirements with this individual as soon as possible.  In addition, 
please provide HRO with your plan to achieve compatibility for this individual.  You are 
reminded that technicians who cannot or will not become compatible are subject to 
termination. 
 
3.  Please respond to this office no later than ___________.  POC is undersigned at (501)212-4226. 
 
FOR THE ADJUTANT GENERAL: 
 
 
 
           //SIGNED// 
           CLINTON W. MILLER 
           CPT, AR ARNG 
           Supervisory Human Resources Specialist 
           (Recruitment and Placement) 
 
 

ARKANSAS' TOTAL FORCE…READY, RELEVANT, RESPONSIVE 
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APPENDIX N – Initial Entry Rotary Wing (IERW) Procedures 
 
 

INITIAL ENTRY ROTARY WING (IERW) PROCEDURES 
 

A.  To be eligible for selection for IERW flight training, an applicant must: 
 

1. Meet the regulatory requirements of AR 611-110, AR 40-501, AR/NGR 600-101 and AR/NGR 
611-110. 

 
2. Be an Active or Reserve warrant officer, lieutenant, or captain or be in training for a commission.  

Warrant Officer Flight Training (WOFT) enlistment option is not authorized in the ARNG. 
 

3. Have less than 48 months of active Federal commissioned service at the start of flight training and 
meet the following guidelines: 

 
a. Volunteer for flight training. 
 
b. Enter into aviation service and begin training leading to an aeronautical rating.  Remain in 

aviation service on a career basis unless eliminated from flight training or disqualified for 
medical or nonmedical reasons. 

 
c. Conduct flight training in helicopters. 

 
d. If eliminated from a previous course of military-sponsored flight instruction, it will 

normally preclude entry or reentry into Army aviation flight training. Exceptions are held 
on a case by case basis. 

 
e. Have a minimum score of 90 on the Flight Aptitude Selection Test (FAST).  IAW AR 611-

5. 
 

f. Be medically qualified IAW AR 611-110, chapter 3 and AR 40-501, chapter 2, 4, 10. 
 

g. Have a minimum general technical aptitude (GT) score of 110. 
 

h. Be older than 18 but no older than 32 years at the start of flight training. (AR/NGR 611-
110).  An age waiver may be requested if individual exceeds 32 years of age.  This waiver 
is submitted through the SAAO to NGB-AVS-O. 

 
i. Applicants must have as a minimum a valid final or interim secret security clearance prior 

to being tenured an appointment or entering warrant officer candidate training. 
 

j. Officers/Warrant Officers incur a 6 year contractual obligation as an active ARNG member 
upon completion of flight training. 

 
i. Any Commander can interview and recommend a soldier for IERW, however, all 

individuals are required to interview with the State Army Aviation Officer 
(SAAO), the Army Aviation Support Facility (AASF) Commander and/or the 
AASF Operations Officer before beginning the IERW process.  Previous flying 
experience is not required but will be considered. 

 
ii. Individuals desiring to be considered for IERW training as a warrant officer 

candidate will be required to compile a packet that contains the information listed 
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in number 4 of this document.  Guidance for completing the Warrant Officer 
Candidate packets will be provided by the Warrant Officer Strength Manager 
(WOSM). 

 
iii. The SAAO is the final selection authority for all IERW aviation candidates.  

Individuals may satisfactory meet the requirements but not be selected to attend 
IERW training.  Flight school quotas are limited and only the most physically, 
mentally and emotionally qualified individuals will be selected.  After a thorough 
review, qualified applicant packets will be submitted to the Federal Recognition 
Board for final action. 

 
iv. All IERW candidates will be placed on the appropriate Order of Merit List (OML).  

Adjustments to the list may be made based upon SAAO guidance. Occasionally 
Arkansas will be offered quotas from other states on short notice.  Personnel on the 
OML will be called in order to see if any individuals contacted can accept the 
quota; occasionally the first person on the OML may not be the person who 
receives the IERW quota. 

 
4. The following information will be required for preparation of an IERW packet.  Applicants must 

contact the OSM/WOSM for correct formats. 
 

Aviation Pre-determination Checklist 
   

o State Army Aviation Officer (SAAO) endorsement 
o Commander's (Unit/BN/BDE) recommendation – must include the 

following certification:  
 

"I certify that (name & rank) successfully passed the Army 
Physical Fitness Test consisting of push-ups, sit-ups and the two 
mile run with a score of (score) on (date); the verified height is 
(feet & inches) and the verified weight is (lbs)." 

 
o Enlisted Record Brief (ERB) or Officer Record Brief 
o Resume (IAW NGR 600-101 – must be dated and signed) Should include 

military education/experience 
o Transcripts documenting completion of required college level courses and 

courses supporting training related to the applied for MOS 
o OERs/NCOERs covering last three years (if applicable) 
o Documents listed on the warrant officer homepage of the USAREC 

website required by the proponent http://www.usarec.army.mil/hq/warrant/ 
o Civilian employment documents which support training or experience 

directly related to the MOS (Performance evaluations, position 
descriptions, licenses, others) (if applicable) 

o Awards and decorations (if MOS related) 
o DA Form 705 (must be within 12 months M-day, 6 months AGR) 
o Recommendation from CW3-CW5 who holds the MOS 
o Security clearance verification statement.  Issued by G2 office 
o DA Form 5500/5501 Body Fat % worksheet 
o Copies of Personnel Actions (flags, judicial and non-judicial actions, etc.) 

if applicable 
o AFAST score of 90 or above 
o Initial Class 1 Army Flying Duty Medical Examination (FDME) approved 

from Fort Rucker (valid for 18 months) 

http://www.usarec.army.mil/hq/warrant/�
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   5.   Upon notification of favorable predetermination, the applicant must complete an appointment 
application for consideration by the Federal Recognition Board held at the state headquarters.  The 
board determines applicant eligibility for attendance at the WOCS and Warrant Officer 
appointment.  The applicant must contact the WOSM for a list of documents required in the Federal 
Recognition Board packet.  

 
NOTE:  Requests for waivers other than for mandatory prerequisites, i.e., age, civil convictions or two-time 
non-select for promotion, will be submitted as separate actions and not as a part of the predetermination 
action.  See WOSM for format. 

   
 

PRELIMINARY IERW APPLICATION PROCEDURES 
 
1.  The State Education Office 

 

will provide the Alternate Flight Aptitude Selection Test (AFAST) study 
guide upon request.  

2.  The Education Office will administer the AFAST.  Individuals should schedule through the 
OSM/WOSM to take the test. 
 
3.  Upon passing the AFAST, the individual will interview with the SAAO and/or his representative.  The 
OSM/WOSM will coordinate with the SAAO/AASF Commander to schedule the interview. 
 
4.  Upon successful completion of the above initial procedures, the individual will receive a letter of 
authorization to be administered the Army Initial Class 1 Flight Physical (FDME).  This letter will be 
presented to the attendant at the Camp Robinson Troop Medical Clinic (TMC) during the scheduled flight 
physical date.  The completed flight physical will be sent to the Fort Rucker Aero Medical Facility for final 
approval/disapproval.  Approved flight physicals will be forwarded to the SAAO and kept on record for 
future use.  Disapproved flight physicals will be reviewed by TMC and either resubmitted to Fort Rucker 
for approval or concurred with and the individual will be eliminated from the IERW program. 
 
5.  Once the SAAO has received an approved flight physical, your packet will be reviewed by the Aviation 
Predetermination Board.  The predetermination board is chaired by the SAAO and is held at the state level.  
The predetermination board will make the final decision as to the IERW applicant's suitability for aviation 
service. 
 
6.  If the applicant is predetermined to have the necessary qualities to become an Army aviator the 
applicants packet will be turned over to the Recruiting and Retention Office.  The WOSM will contact you 
to assemble the required Federal Recognition Board documents.  Once the packet is completed, DCSPER-O 
will review the packet for submission to the Federal Recognition Board.  The WOSM will inform you when 
the Federal Recognition Board will be convened.  Your physical presence will be required before the Board.   
 
7.  Upon successful approval of the Federal Recognition Board, a letter will be sent to your Battalion 
Commander informing him/her of your selection as a WOC and future intent to attend IERW training. 
 
8.  Your packet will then be returned to DCSPER-O and they will issue Warrant Officer Candidate 
Appointment Orders.   Personnel not previously assigned to an aviation unit (77th

 

 Theater Aviation Brigade) 
will be required to transfer.  Contact DCSPER-O for information. 

9.  Regulations state that you will have two years from WOC appointment to become a Warrant Officer 
One.  Upon promotion to Warrant Officer One, you will then have two years from that order date to 
complete IERW.  Failure to progress will result in your conversion to your previous enlisted grade. 
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10.  Qualified WOC applicants will be placed on the IERW Order of Merit List (OML).  Changes may be 
made due to the age of some individuals.  The SAAO or his designee will coordinate with NGB-AVN to 
make maximum use of the short fall system. 
 
 

SELECTION NOTIFICATION PROCESS 
 

UNTIL YOU ARE SELECTED 
 

1.  While waiting for an IERW training date the individual must: 
  

a. Remain in good standing with his/her unit and the SAAO.  Failure to do so may result in an 
Administrative Board to remove the individual from the flight program. 

 
b. Retake a Class 1 flight physical each year during his/her birth month.  Failure to retake the 

flight physical or a subsequent disapproved flight physical may result in elimination from the 
flight program. 

 
c. Maintain contact with the SAAO by updating and/or confirming his/her current address, 

telephone number and any changes that could affect his/her desire or eligibility to attend IERW 
training. 

 
 

UPON SELECTION 
 

1.  Upon notification of your selection and date to attend IERW training the individual must: 
 

a. Confirm his/her availability to attend IERW training on the date assigned.  Refusal to attend on 
the scheduled date could result in elimination from the IERW program. 

 
b. Take and pass an APFT.  
 
c. Contact the Little Rock Air Force Base (LRAFB) Transportation Office to arrange the handling 

of household goods, if you are planning to move them to Fort Rucker. 
 

d. Contact your unit to obtain a copy of your orders to active duty. 
 

e. Contact the SAAO for the most recent flight physical approved by Fort Rucker and meet with 
the SAAO for final instructions.  Bring a copy of the DA Form 705 card validating successful 
completion of an APFT and weigh-in within the last thirty days. 
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HELPFUL NUMBERS 
 
 

 
 
LOCATION            NUMBER 

 
SAAO OFFICE           501-212-5643 

 
DCSOPS             501-212-5400 

 
LRAFB TRANSPORTATION                   501-987-6290 

 
TMC              501-212-5262 

 
DCSPERS-O            501-212-4001 

 
EDUCATION OFFICER         501-212-4011 
 
AASF FACSIMILIE                                   501-212-5669 
 
Warrant Officer Strength Manager (WOSM)      501-212-4133 
 
Officer Strength Manager (OSM)                                         501-212-4123 
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